Company Compliance and Administration Exam Matrix
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5 - appointment of
Cosec/qualications

Role of Company Secretary (1)

Q1. Roleof Chair
Q7- Appointment of Directors
(plus ECCTA) and Loans to
Directors

Directors (2)

Q4 - Members rights regarcing re-
registation ofa company
8- Shareholder activism

Sharehokders / Members (4)

7 Insder Dealing

A
Q4 Appointment of Cosec.

6- Director appaintments /

Q8- Shareholder mectings

un2s

6 Shadow director
@7 Alternate director

Q8- Company secretarial
acolication

2 Miimum shareholdersfor
private & lsted
@3- death of a shareholder
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a
Q1. ol of Cosec ater Board
meeting a
A @3- Directors Service addess QL Role of Co Sec
Q7 fole of Cosec, M) H

Q4 Re-egistration o company
5 Company Formation and.
arices

Company Complance (5)

Q6 - ECCTA Regisrar of
Companies

@7- Company registers

@3- ECCTA and Micro Enties
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External Audie 7).
SecuiesExchange Uisting.
Recime (1 - nsider Destng
Q- statutory ling
a-ccm 5. CCTA Registrr
Companies
Cosec Appliaions (10)

Minutes and minute books (11)
Oversieht by Reeulators (12)

Regulation and Discosure (13)

Q2. pre-£mption rights

[~ "‘:""""’“" = Q8- Shareholder actvism and

members

Q2. Directors'Reumeration

Q2. Directors Reumeration
eport

forcic
Q8- lquidation o dormant
companies

Q3. PIE audittender- external
audior engaeement

6 - Statutory records

8 - Company secretarial
anolcation

Q1 0rd and specal resolutions

Meetings: Board and Committees.

) Q1- Roleof Chair

Q2-pre-gmption rights

Q2. Directors Reumeration
Report

a
2GMand AGM

6 attendance at meetings

Q7-requirements of vald board
meeting

6 Increase of
shareholding/compulsory

Q6 Loans o Directors  Property
Transations o
8- Death of directon /
appointment of drector

@3- Formation of Co - Artices
Q7- wind-up of company
(solvent)

2 Auot Exempt Companies
5 timing for diferent
companies to delvery ther

- Directorships ling,and Loans, Artices
Q7- premium Ustng

s AcMs

Q6 Directors, ighs, nsider dealing,
removal

7 Exec s Non-Exec Ot/ isting
Reauirements for directors
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- Sarenotings nremium 95 MU shreolders or
csngCor

a9~ Desth ot sharehode o

olding samp dty

Q3 Takeover panel & ity code.
16 Directors, rights, nsider dealing,

removal

Q7 Role o Cosec, Minutes, Cotouse

ling,and Loans, Artices

Q9 ARD 8AGM - Shareholder

Q4 Administrative Restoration
6 Filng 2t Cotouse

09 ARD &AM -Shareholder
acthism.

6 Apt External Auditors

Q2 Disclosure Committee

1 -Lsted company notie periods
~remium Listin Crteri 14"L512d company notice period

registers, locations o them, and
registered offce

Qs Share dealing polcy
8- requirements regarding
death of director and
acoointment o director

Q8- share schemes (decessed
airector)

Q7 ole of Cosec, M) H
ling,and Loans, Artices

- address
and residintis address

Q7 Role o Cosec, Minutes, Coouse
fling.and Laans. Artices

7 Sharcholding discosure
requirements

5 preference v Redeemable
shares

a

point,
requirements/quals, death

a7 irectors
Q8 Direcors - ahernate,
appointment, corporate directors

Q7 Direcors - loans to
directors

Q1 member voting
Qd Regiser of members/ registrar
a

mer Q5 Members resolutions
5 Re-registration

@2 Dormant co and fiing

8 fe-Registration 8 trike of, dissolution

@2 Darmant co Accs

03 ntegrated reporting Q3 Integrated Reporting

Q8 Removal of Audiors
Qs Diference between std and.

@6 Company Registers

Q2 wtes

QL member voting

Q4 -Lsted company notice periods
~ AGMs - tech/ equip o s, insider dealing,
used, resolutions,voting,dividend removal

payments (tmetable)

Q1. ol of Cosec ater Board
meeting
Q2. Disclosure Committee

6 Dirctors rights, nsider dealing,

Q5 Minimum shareholders for

5. Preference v Redeemable
e privae & lsted

Jioint

procedures

regster and debe capital (16) ’
@3- Payment o dvidends

Q9 Share option scchemes

Q9 Transmisson of

 procedures
and timing / alotment of new

s
Rolding /stamp duty /RN s e

@7 Directors Conflcts of nterest
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8 Conflcs of interst

@ Register of members/ registrar

a
Q7 Understanding Board meetings

and Act

Q1 irector Induction
Q8 Directorships

Q1 Director Induction

Q7 Death o Director actons and
replacement

3 p1E
Q6 Winding Up

a
Q1 Resignation o Cosecin
publclimited co

6 Atternate directors
Q9 Directors and
disqualficions

Q5 Formation of company and
arices
i ed of

Q8 Reregistraton requirements

Q2 Mico-entiy

Q3 External Audit for IE

i ole of chair
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Q5 Explain deferred shares
6 Records of charges,payment of
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Q9 Types of sh
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diidends
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inspection of records.

Qg repisters

a3 Applicatons for
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Q2 Voting at general meetings
and proxy

Qs Speaking ot General
meetings

Q6 Bosrd meetings (cling,
notice, quorum, papers ++]

Q3 Explan Share warrant
@

un21

6 Directors property
transactions | Conflts of

8 Direcors resignation and
fiing

@7 strucure.

Q9 Deceased member

Q1 types of company (isted or
notlisted)

Q9 Accounting Reference Dates

Qi types of company (isted or
not lsed:

@9 Deceased member

Q4 General meeting/
adjournment

6 Directors property
transactions / Conflcts of

Q2 Share cerifcates - proof of
ownership
s

Nov-20

Q7 Directors - appointments

Q5 Board Evaluation

Q1 minor as a shareholder

s Dormant co/ sirke Offand [

reinstatement

Q7 Audior independence

Q Filing at CoHouse:
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management
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Q7 meetings and resolutons
8 Loans

Q9 Meetings / voting - pols/
notice/ Role of chair
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8 £505 /HMRC
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@5 Pre-emprion rghts
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8 Rights Issue / Paymentin
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